MHUHHUCTEPCTBO CBSI3H M MACCOBBIX KOMMYHUKAIIMIA POCCHIICKOM ®EIEPALIAM
PEJEPAJIBHOE ATEHTCTBO CBSA3HU

IIPUKA3

LA 03 Aols Y e g+

OG yrBep:xaennu Iopsiaka yBeaomienus paGoToaaTens
(ero npeacraBuTeIs) TMNAMHE, 3aMEIIAIOIHMH 10J3KHOCTH B OpraHu3anusx,
Haxoasiluxcsi B BeAeHud DeepaabHOro areHTcTBa CBA3H,
0 BOSHHKHOBEHHHM JIHMHOMH 3aHHTEPECOBAHHOCTH, KOTOPAsi IPHBOXHT
HJIH MOXET NPHBECTH K KOH(IHKTY HHTEpECOB

B cootseTcTBUH co craTtweii 11.1. DenepanbHOro 3akoHa oT 25 nexabps 2008 r.
Ne273-®3 «O mnporuBozeiicTBUH xoppynuun» (CobOpaHue 3aKOHOZATEIHCTBA
Poccutickoit ®epepanuu, 2008, Ne 52, c1. 6228; 2011, Ne 29, c1. 4291; Ne 48, cr. 6730;
2012, Ne 50, ct. 6954; Ne 53, cr. 7605; 2013, Ne 19, ct. 2329; Ne 40, ct. 5031; Ne 57
cT. 6961; 2014, Ne 52, cr. 7542)ipu K a3kl Balo:

1. Vreepaute mnpunaraemprit Hopsinox yBemomienuss pa6ortomatens (ero
IPEACTABUTEIIS) JTMIAMH, 3aMEIAIOIUMH TODKHOCTH B OpraHM3alUaX, HaXOAIIIHUXCS
B BeleHWH QDefepaibHOTO areHTCTBA CBS3M, O BOBHUKHOBEHHH  JTHYHORN
SAUHTCPECOBAHHOCTH, KOTOpas MPMBOAMT MM MOXET IIPHBECTH K KOH(MIHKTY
HHTEPECOB.

2. HampaBute HacTosmIMiA [IpHKas Ha TroCyINapCTBEHHYIO pErMCTPaLUIO
B MunucTepcTBO rocTunmy Poccuiickoi Deneparuy.

3. KOHTpOITb 33 HCIIONHEHHEM HACTOSIIErO [IPYKa3a BO3JIOXKUTH HA 3aMECTUTENS
pyxoBoaureins B.B. Illenuxosa.
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YTBEPX/IEH
npukazoM DenepansHOro
areHTCTBA CBSI3H
or 27.03.2015 Ne 67

HOPAOOK
yBeoMIeHHs paboToxaTens (ero NpexcTaBHTe/Is) JHIAMH, 3aMelaloNHMH
AOJKHOCTH B OPraHH3alMsAX, HAXOAAIIAXCS B BeJeHHH DenepaJbHOro areHTCTBa
CBSI3H, 0 BO3HHKHOBEHHH JIHYHOM 3aHHTEPeCOBAHHOCTH, KOTOpasi IPHBOXHT
HJIH MOKET NPHBECTH K KOH(PIHKTY HHTepecoB

I. O6mue nonoxenus

1.1. B Hacrosmem ITopsuxe yBeZoMileHus paboTtomatens (ero IIPEICTABHUTEINS)
THIAMH, 3aMeIAIOIMMK JIOIDKHOCTH B OpraHHM3allisX, HAXONAIIXCH B BEIACHUH
DelepalbHOrO areHTCTBA CBS3M, O BO3HHKHOBEHHH JTMYHOH 3aMHTEPEeCOBaHHOCTH,
KOTOpasi IPUBOJHUT UM MOXET IIPUBECTH K KOHQIUKTY HHTepecoB (naee — Iopsok),
TePMHUHBI «KOHQIMKT WHTEPECOB» M <« IIHIHAS 3aMHTEPECOBAHHOCTB» HCIOJIB3YIOTCS
B SHAUCHHH, yCTaHOBIEHHOM DenepanbHEIM 3aKOHOM OT 25 nexabps 2008 r. Ne 273-03
«O mpotuBopeiicTBIM Koppyniumu» (Cobpanue 3akOHOmaTenbcTBA PoccHiickoit
Depepamuu, 2008, Ne 52, cr. 6228; 2011, Ne 29,ct. 4291; Ne 48, c1. 6730; 2012, Ne 50,
CT. 6954; Ne 53, cr. 7605; 2013, Ne 19, c1. 2329; Ne 40, ct. 5031; Ne 52, cT. 6961;
2014, Ne 52, ct. 7542).

1.2. Pa6oTHuKu opranmsamnmii, HaXoIAmMXCs B BeJeHuH DeNepanbHOro areHTcTBa
CBA3M (nanee — paGOTHHKY), 0653aHED yBEIOMIIATE paboTonarens (ero IpEICTaBUTEIIS)
O BOSHMKHOBEHMM JIMYHOM 3aHHTEpECOBAHHOCTH, KOTOpasd NpPHUBOAUT WIH MOXET
NIPABECTH K KOHQIHKTY HHTEPECOB.

I1. TTopsnox npuasTHS Mep IO MPEAOTBPAIIICHHIO
H YPEeryIHnpOBaHUIO KOH(INKTA HHTEPECOB

2.1. IlpenorBpammenne u YPeTrynupoBaHHe KOH(QIHMKTa HHTEPECOB B OpraHH3alusIX,
Haxonammxcs B BeneHMH @eNepanbHOrO areHTCTBa CBI3H, INpPEXyCMAaTpHUBAET
CIIeYIOIIHE MEDHI:

201 YBemomnenne  paboTHmKOM HETIOCPEJICTBEHHOTO  HadaJlbHHKA
O BOSMOXHOCTH BOSHUKHOBEHMSI KOH(IUKTA HHTEPECOB HIIH O BO3HUKIIEM KOHQIIHKTE
HHTEPECOB, CTOPOHOH KOTOPOIO OH SIBJISETCH.

2.1.2. PaccMoTpenre yBemomieHus PaboTHHKA O BO3MOXHOCTH BO3HHKHOBEHHS
KOHQJIAKTA HHTEPECOB HIIA O BO3HUKIIEM KOH(IAKTE HHTEPECOB.

2.1.3. TIlpumstue mo Pe3ylbTaTtaM pacCMOTPEHHS yBENOMIIEHHS paGOTHHKA
0 BO3MOXXHOCTH BO3HUKHOBEHHs KOH(IHKTA MHTEPECOB MJIM O BO3HUKIIEM KOHQIHMKTE
HHTEPECOB Mep IO IIPEAOTBPAILICHHUIO K YPErynmMpOBaHHIO KOHGIHKTA HHTEPECOB.
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2.1.4. OcywecTenenne KOHTPOJIS 32 TIPHHATHEM Mep IO IpeAOTBPAILEHHIO

H yperyJIMpOBaHHIO KOHGIMKTA HHTEPECOB.

2.2. PaboTHHK 0651320 IIPHHUMATE MEDBI 10 HEAOMYIIEHUIO 000 BO3MOXHOCTH
BOSHHKHOBEHHMS KOH(IMKTa HHTEpecOB. PaGOTHMK 00S3aH B MHCEMEHHOM ¢opme,
YCTaHOBIIEHHOH TIIPDHJIOXKEHHEM K HacrosmeMy Ilopaaky, yBemoMuTh CBOeEro
HEIIOCDCACTBEHHOI'0  HAYalbHUKA O  BO3HUKIIEM KOHQIHKTe  HMHTEpEcOB
HIIK O BO3MOXXHOCTH €T0 BO3HMKHOBEHHS, KaK TOJEKO €My CTAHET 06 3TOM H3BECTHO.

B cmysae maxoxnenus paboruxa e IIpH HUCIOJIHEHUH HM JIOJDKHOCTHBIX
obs3aHHOCTEH M BHe MecTa paGoTH OH YBEOMIIIET B NMHCBMEHHOH (hopMe CBOETo
HEIIOCPEACTBEHHOI'0O  HAYaNbHHKA O  BO3HHKIIEM KOHQIHKTE  HMHTEPECOB
HIIH O BO3MOXXHOCTH €r0 BO3HAKHOBEHHS 110 IIPHOKITHH K MECTY IOCTOSHHORMN paboTsL

2.3. Komus yBemommenus OAHOBPEMEHHO aIpecyeTcs B IOApaszielicHue
WA NOJDKHOCTHBIM JIMLIAM, OTBETCTBEHHBIM 3a NpOGHIaKTHKY KOPPYHIIHOHHBIX W UHBIX
[IpaBOHapYIMEHUH B OpraHM3aliiH.

2.4. HemocpenCcTBeHHEIN HaYalbHHK (BBIIIECTOSAIIMI HAYaNbHHK, NPENCTABHTEND
paboTozaTens), eciM eMy CTano H3BECTHO O BO3HHUKHOBEHHH y paGOTHMKA THYHOMH
3aMHTCPECOBAHHOCTH, KOTOpas IPHBOAUT MM MOXKET IIPUBECTH K KOHGQIIHKTY
HHTEPECOB, O00fA3aH NpPHHATE MEPH IO NIPENOTBPAIIEHHI0 M YPEryJMpPOBaHHIO
KOH(IIMKTa HHTEPECOB.

2.5. B ciydae ecnu HemocpeCTBEHHBIH HAYATLHUK He obmagaer Heo6X0 UMBIMU
AOJDKHOCTHBIMY IONHOMOYHSAMY [Jisl IPUHATHS KOHKDPETHEIX Mep IO NpeAOTBPAIIEHHIO
I yperyIHpOBaHHIO KOHQIIMKTA HHTEPECOB, HE CBS3AHHBIX C H3MEHEHHEM YCIIOBHH
TPYAOBOTO 1IOroBOpa paGOTHWKA, OH mHepeNaeT YBENOMIEHHE K IIPEAJIOKEHHUS
O IPYHATHH MEp IO NPEAOTBPAIIEHHIO M YPEryIHpOBAHHIO KOHQIHKTa HMHTEPECOB
BLINECTOAINEMY HaYaIbHUKY.

B cimywae ecnu npemorBpamenue mim YPErynupoBaHHe KOH(QIHKTa HHTEPECOB
TpeOyeT NPHHATHA Mep, CBA3AHHBIX ¢ H3MEHEHHEM YCJIOBHH TPYZOBOTO HOTOBOpA
PabOTHHKA, HENOCPENCTBEHHBIH HAYANBHUK (BBIIECTOSIMI HAYANLHHK) nepeaer
YBENOMICHHE M MPEVIOKEHHA O [PHHITHH MEp [0 IpemOTBPalIEHUIO
H YperyTMpOBaHHIO KOH(IUKTa HHTEPECOB IPEeCTABATENIO pabotomares.

2.6. YBeIOMIIEHHE NOIKHO GHITH IIDHHATO K PaCCMOTPEHHIO HENOCPEACTBEHHBIM
HAYaNbHUKOM (BBILIECTOSIIEM HAYATEHEKOM, IIpENCTaBATENEM paboTonaTens) B AeHb
€T0 NOCTYIIJICHHS.

Ilpu nocTynienun yBegomMneHus s BRIXOJHEIC U Hepabouue mpa3gHAIHEIE THH OHO
FO/DKHO GEITH PaCCMOTPEHO He MO3IHEee IIEPBOTO pabovero AHS, CIEAYIOIETo 3a IHeM
€r0 IOCTYIUIEHHS.

2.7. HemocpencTBEHHBIM  HaYaIbHEKOM (BBILLIECTOSIM ~ HAYATEHHKOM)
Ha  OCHOBaHMM aHAIW3a MOCTYNHBIIAX MaTepyuajoB  IPUHMUMAETCS OIHO
H3 CIENYIOIHKX pEelIeHHH, He CBA3aHHBIX ¢ H3MCHEHHEM YCIIOBHH TPYZOBOTO JOTOBOpa
paboTHuka:

27.1. O unpennoxenun paboTHHKY  OTKa3aThCs  OT IOy YE€HHOM
WK IIPSATIONAaracéMol K IHOIYYeHWIO BEITOXBI, SBMBIICHCS MIPUYHHON BO3HHKHOBEHHS
KOH(QIIMKTa HHTEPECOB.

2.7.2. O6 ycueHuH KOHTPOIIS 33 HCIIONHEHHEM PabOTHHMKOM CBOMX JIOJKHOCTHEIX
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obs3aHHOCTE}H, 1319)’ BRIIOTHCHHM KOTOPBIX MOXET BO3HHKHYTH KOHQIMKT

HHTEpECOB.

2.7.3. O6 orpaHuyeHUH AOCTyna paboTHHKAa K KOHKpPETHOIM HHbopManuy,
obmaziaHue KOTOPOH MOXET IIPHBECTH K KOHGMIMKTY MHTEPECOB.

2.7.4. O6 oTcTpaHeHHH pPaGOTHUKA OT HCIIOJIHCHHUS NTOPYYEeHHMs], KOTOPOE IPUBOLUT
Il MOKET NPUBECTH K BO3HUKHOBEHUIO KOH(IIMKTA HHTEPECOB, a TaKXe OT y4acTHs
B 00CYXNEHUH H NPOLEcCe IPUHATHS PEIIEHHUH 110 yKa3aHHOMY IIOPYJeHHIO.

2.7.5. O BHeCeHMH U3MeHeHyil B AOJDKHOCTHYIO HHCTPYKIIHIO pabOTHHKA.

2.7.6. O6 ocraBneHHH yBemoMmiIeHUs Ge3 ANBHEHINEero pearHpoBaHus, B CIydae
ecn MHPOPMAIHA O BO3MOXHOCTH BO3HMKHOBEHHS WM BO3HUKHOBEHHM KOH(JIHKTA
HHTEPECOB HE MO TBEPIAIIACE.

2.8. HemocpencTREHHEI HAaYaIBHHK (BBIIIECTOSAIIIME Ha4aJlbHUK) IPHHHMAET
PCIICHHE, MPEIyCMOTPEHHOE ITYHKTOM 2.7 HACTOSIIETo Ilopsanka, He no3gHee msaTH
pabouux nHe# ¢ maTh PCTHCTpalMy yBeJOMJICHHA B yCTAaHOBICHHOM B OpraHH3alMH
NOpsfiKe H HHQOPMHPYET NOApasieleHHe WM AOJDKHOCTHBIX JIHIl, OTBETCTBEHHEIX -
33 IPO(UIAKTHKY KOPPYIIHOHHEIX M HHELX IIPaBOHAPYIIEHUH, O IPHHATOM PELICHHUH.

2.9. IlpencraButenem paGotomarens Ha OCHOBAaHWM aHajHM3a IIOCTYNHBILHX
MaTepuaioB NPHHHUMAETCS pelleHne 006 OCTaBIECHHH yBenoMIleHHs 6e3 naibHeiiero
pearnpoBaHus (B ciydae ecnu WMHAOPMANHI O BOZMOKHOCTH BO3HHKHOBEHHS
WIH BO3HHKHOBEHHH KOH(IHKTA HUHTCPECOB HE IOATBEpPAMIACE) MO0 OZHO
U3 CICHYIOWHX PeLIeHMH, CBA3AHHBIX C H3MEHEHHEM YCIIOBHH TpyOOBOrO IOroBOpa
paboTHuKa:

2.9.1. O nepeBope paGorHmka Ha APYTYI0 paboTy KaK BHYTDH CTPYKTYPHOIO
TI0Zipa3NeNe N, TaK | B IPYTOE CTPYKTYPHOE IIOZIpa3/IeICHAE OpTraHu3aI[iH.

2.9.2. O6 W3MEHEHUH NOMKHOCTHEIX 00s3aHHOCTe} paboTHHKA Ge3 H3MeHeHHs
3aHUMaeMOM TODKHOCTH.

2.9.3. O6 orcrpaneruu paGoTHHKA OT HCITOIHEHUA JOJDKHOCTHEIX OGS3aHHOCTEH
(OTAENBHBIX MOMKHOCTHEIX obs3aHHOCTel) K0 ycTpaHeHus YCIIOBHI BO3HHKHOBEHHS
KOHGIIMKTA HHTEPECOB MM €T0 YPeryaupoBaHus.

II1. TTopsnox perucrpauuy u y4dera yBeJOMIIEHHS

3.1. PaborHEK mnepenaer YBCIIOMIICHHE HENOCPEICTBEHHOMY HavYaJIbHUKY
H B IONpasfeleHne MM NOJDKHOCTHEIM JIMLAM, OTBETCTBEHHEIM 3a NpOQUITAKTHKY
KOPpYNIMOHHBIX W WHBIX INpPaBOHAPYIIEHWH, JHYHO NH60 4epe3 CTPYKTypHOe
nozxpasneneHne (paboTHHKA), OTBETCTBEHHOE (OTBEeTCTBEHHOrO) 3a  BemeHHe
JEI0NPON3BOCTBA.

3.2. TloctynmBmee or paboTHHKA yBemOMIICHHE NIOONEXHUT 00g3aTebHOR
PETHCTpalliy B yCTAHOBICHHOM B OPTaHW3AIMH IIOpsiZIKe.

3aperucTprpoBaHHOe yBeROMITeHME TIEpENACTCs IUis MPUHATHSA PENICHHs apecaTy
HE TI03/THee pabOoYero JIH, CIEAYIOIIEro 3a THEM ero PeTHCTpalyHy.

CrpykTypHOEe moOApasnenenne (paboTHEK), OTBeTCTBeHHOE (oTBeTCTBEHHEI})
32 BeNICHHE IENIONPOU3BOICTBA HAMIPABIILET KOIIHIO YBEIIOMIICHHS B IIOAPA3C/ICHUE WITH
AOIDKHOCTHBEIM  JIMLAM, OTBETCTBEHHBIM 34 IIPO(QHUITAKTUKY KOPPYIIIHOHHBIX
Y MHBIX TIpaBOHAPYINEHUI.
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3.3. Konuu YBEAOMIICHHH, [OCTyNAlOIKe B IOApa3feleHHe WK

AOIDKHOCTHEIM JIMI[AM, OTBETCTBEHHBIM 3a IPOMUIAKTHKY KOPPYTILIMOHHBIX W HHBIX
TIpaBOHAPYINEHUH, YIHTEIBAIOTCS B A€Hb HOCTYIUICHHS B XKypHraie ydera yBenomrenuii
0 BOSMOXHOCTH BO3HHKHOBEHHS Y paGOTHHKA KOHDINKTA HHTEPECOB UK O BO3HHKIIIEM
KOH(IIHKTE HHTEpeCoB (Haiee - XKypran).

Ha «xomwm yBemomnemmss craBurcs orMeTka «YBEIOMIICHHE  YYTEHO»
C YKasaHHEM [aThl H Y4YETHOTO HOMEpa YBeJOMIIEHHS, daMuMu, WHULIMANOB,
AOIDKHOCTH Y TIOAIHUCH UL, IPUHSABINErO HA yUeT yBeIOMIICHHE.

3.4. Peructpamms u yuer YBEOOMICHHA H HX KOIMH OCYINECTBIAETCS
C 0becreYeHHEM IOTIONHUTETBHEIX MEPp I10 OTPaHHYCHHUIO JOCTYIIa K PETHCTPAIIHOHHBIM
¥ YYETHBIM JaHHEIM.

Ortxa3 B IpuHATHY, perucTpanuyu u ydeTe yBeIOMIEHHUS He JOIYCKAETCH.

3.5. Jlucter XKypHana HOKHEI OBITH [IPOHYMEPOBAHEI, MPOIUMTEl U 3aBEPEHBI
NONMUCEI0 pabOTHHMKA, HA3HAYEHHOTO OTBETCTBEHHEIM 33 Begende Kypnana,
H OTTHCKOM IN€YaTH MOApasfeNeHus IO paboTe C IepCOHAIOM (mpu otcyTcTBMH
TaKOBOTO - EYATHI0 HHOTO CTPYKTYPHOI'O IOAPa3AeNeH S [0 PEIEHHIO NpeNCTaBUTENA
paGoronarens). Xypmam BrmowaeTcs B HOMEHKIATypy [Jell CTPYKTYPHOIoO
HONpa3feNnenus, K KOMIETEHIMA KOTOPOrO OTHOCHTCS BEICHUE y4era HOCTyMmaroUux
YBENOMIIEHHH W HX KONMH, U XPaHWICS B TeYeHHe IISTH JeT co JHI y4eTa B HEM
IIOCJIEIHETO YBEAOMIICHHS.

3.6. B Xypuraine orpaxaercs:

IOPSAAKOBBI HOMED, IPHUCBOSHHEI 3apPErUCTPHPOBAHHOMY YBEIOMIIEHHIO;

JaTa ¥ BpeMs €ro PpUHSTHS,

damummg, wuMsA, ordecTBO (Ipx  HamMumMu), OOIKHOCTE  paGoTHHKA,
NPEACTaBUBIIETO YBEIOMIICHHUE,

AOIDKHOCTB JIMIIA, IPUHABIIETO YBEIOMICHHUS,

KpaTkoe U3II0KEHHEe (paKTOB, yKa3aHHBIX B YBEJOMICHHM,

HOAIHCE NOIDKHOCTHOT'O JIMLA, IPHHSBILETO YBEIOMIICHHE,

CBEACHUS O MPUHATOM PEIIEHNH C YKa3aHUEM JaThL;

0COOBIE OTMETKH.

3anpernaercs OTpaXkaTh B Kypnane cBemeHus o 9acTHON KM3HH paboTHuKa,
TICPE/IABIIIET0 MM HANIPAaBHBINEr0 YBEAOMIICHHE, a TAKKe CBENEHWS, COCTABISIOLIHE
€ro IHIHYIO H CEMEUHyIO TaiHy.

3.7. VBemomnmenus wu MarepHallel, OTHOCAINWECS K HHUM, XpaHATCs
B COOTBETCTBYIOWX CTPYKTYPHBIX IOApa3s[eNeHUIX, a KOIMM YBEIOMIICHHH BMecTe
¢ HHpOpMalyell O NPHHATBIX pelleHHSX H APYrue MaTepHanbl 0 HHM XpaHATCS
B TOJpasfieNeHHH 10 paboTe ¢ mNepcoHaNoM (IpH OTCYTCTBMM TAaKOBOLO -
B CIPYKTYpDHOM IHOJDa3fCieHHH 1O pEIUEHHI0 IpeACTaBUTENs paboronarers)
TCHCHHE IIITH JIET CO AHA NPUHATHS pPEIISHUS 110 IIOCIIEAHEMY YBeXOMIICHHIO
¢ ofecreyeHneM JOMONTHATENBHEIX MEp 0 OrPaHWYECHHUIO AOCTYIa K JAaHHBIM, IIOCIE
H€TO MO/IeXAT YHAYTOXEHHIO B yCTAHOBIEHHOM B OpraHH3alAn IIOpsKe.

o




IIpunoxxenue
x [lopsanky yBenominenus paGoroparens
(ero npencraBuTeNs) TUIIAMH,
3aMeIaroMMH TODKHOCTH B
OpraHU3alMAX, HAXOOAIIUXCS
B BeZieHHun PeniepabHOro areHTCTRa
CBA3H, O BO3HUKHOBEHHH JIHYHOH
3aUHTEPECOBAaHHOCTH, KOTOpas IIPUBOAUT
WA MOXKET ITPUBECTH K KOHQIIHUKTY
HHTEPECOB

(momxuocTs, ©.M.0. HEnoCpeACTBEHHOTO HaYaJIbHHKA)

(nozpasnenenye no pa6oTe ¢ nepcoHanoM; HODKHOCT,
®.1.0. cniermanucTa o paboTe ¢ NepcoHaTOM)

oT
(HaMMEHOBaHHE HOKHOCTH)
(®.1.0.)
(xoHTaKTHBIA TenedoH)
YBenomienne

0 BO3MOKHOCTH BO3HHKHOBEHHS y pabOTHHKA
KOH()IHKTA HHTEPeCOB HJIH BO3HHKIIEM KOH(JIHKTe HHTepecoB

Coobmaro, uTo:
1|z

(omMcaHue THIHON 3aMHTEPECOBAHAOCTH, KOTOpas IPHBOIHT UM MOXET IPHBECTH
K BO3HHKHOBEHHUIO KOH(DIIMKTa HHTEPECOB)

(omucanme MOMKHOCTHEIX 06A3aHHOCTEH, HA HCIIOTHEHHE KOTOPHIX MOXET HETaTHBHO
TOBIAATS JIM00 HETATHBHO BIMSET JIMIHAs 3aHHTEPECOBAHHOCTH PAGOTHHKA)

(momoNHMTENbHbIE CBENEHNS, KOTOpBIE pabOTHHK CYHTAET HEOGXOMUMBIM yKa3arb)

(mara) (mopmucs) (MHAIAAITE 1 haMuHs)




