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1. OBIIIUE ITOJIOKEHI S

1.1. bubmotexa YpTUCH Cu6l'YTU ssisercs CTPYKTYPHBIM IIOJ(pa3eeHueM nHeturyTa. OHa
obecreynBaeT TOKyMeHTaMu U HH(pOpMalHeit y4eOHO-BOCTIHTATENBHEIH IIPOIIECC 1 Hay4HBIE HCCIIen0-
BaHus. CO3/[aeT COBPEMEHHYIO HH(DOPMAIIMOHHYIO Cpeny IUI1 Ka9eCTBEHHOTO 00ECTIeUeHns HAYYHOTO 1
00pa30BaTeIBHOTO MPOIECCOB, CAMOCTOSTEIbHOMN paboThI CTyNIEHTOB BeexX HOpM OGYUEHHS B COOTBET-
CTBUH C HOBBIMH 00pa3oBaTebHEIME CTaHapTaMy. OCYIIECTBISET KOMILIEKC paboT, CBA3aHHEIX C cO-
BPEMCHHBIMU MH(OPMAIMOHHBIMY TEXHONOTHSAMHE B IPOU3BOICTBEHHEIX Ou6IMOTEUHEIX mpoleccax, a
TaloKke ABIACTCS LEHTPOM PACIPOCTPAHEHHs 3HAHMH, TyXOBHOTO H HHTEJUIEKTYaIbHOTO OOIIeHHs,
KYJBTYDEL

1.2. B cBoedl nestensHOCTH — 6HOTHOTEKA PYKOBOIACTByeTcss DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 272-®3 «O6 ob6pasosanmu B Poccmitckoi Oeneparmmy», heneparbHEME 3aKkoHaMu «O
bubimotednom nene», «O6 mHbOpMamywy, HHQPOPMATH3ALNY U 3aIUTE HHPOPMAINHY, PENICHHSIMHA H
IIOCTAHOBIICHUAMH B 001acTH OMOIHOTEYHOrO nena, YcraBom Cubl'VTU, Ilonoxenuem YpTUCHU
CubI'YTU, noxanbHBIME akTamu VpTUCHU CubI'YTHU, OPraHU3alHOHHO-PACIOPSIUTENBHON U TEXHO-
JIOTHYECKOH JOKyMeHTanuell GHOIMOTEKH; IpaBHIAME BHYTPEHHETO PACHOpsKa By3a M HACTOSIIHNM
Ionoxernnem.

1.3. bubnmotexa B cBOEH mesTENbHOCTH OTPpaXaeT MACOTOTHHIECKOE U IIONUTHYECKOE MHOT006pa-
3HE, CTOXMBINEECS B OOIIECTBE; HE MOIMyCKAeTCs TOCYAAPCTBEHHAS MM HHAS LIeH3ypa, OrpaHHYHUBAIO-
Iad IpaBo YMTaTeIeH Ha CBOOOIHEIN HOCTYII K OHOIHOTETHEIM dorgam.

1.4. Tlopsmok noctyma k orgam, IIEPEICHb OCHOBHBIX YCIIT M YCIOBUS HX IPENOCTABICHHUS Ol
penengtores «lIpaBuaMu mone30BaHus GHOIHOTEKOM VYpTUCHU Cubl'YTUy.

1.5. ToNOBHEIM pecIyOIHKaHCKIM METOIMIECKUM LEHTPOM Ui OHONIHOTEK By30B siBjserca Ha-
yuHas 6ubnmuoTrexa MockoBCKOTO TOCY IapCTBEHHOTO yHEUBepcuTeTa uM. JIoMoHOCOBA.

1.6. 3oHaneHEIM MeTOIUYECKHAM LEHTPOM IS OUOITHOTEKH HHCTUTYTA SBISETCS GHOIHOTEKA Yp-
@Y umenn nepsoro Ipesunente Poccuu B.H. Enpuwmna.

2. OPTAHM3AITMOHHASI CTPYKTYPA BUBJIMOTEKH

2.1. bubnuoteka co3naerca u JUKBAUPYETCS IpuKazom qupektopa YpTUCU Cubl'Y TH.

2.2. PyKoBO#CTBO GHOMHOTEKOM OCYIIECTBIIACT 3aBEAYIOIMMH OUOIHOTEKOH, HasHauaeMbli Ha
AOCIDKHOCTH IpuKa3oM aupextopa YpTUCU Cubl'Y TU.

2.3. 3aBexyromuit 6u6IHOTEKOM 110 TUHHIETCS mapextopy YpTHUCH Cu6T'YTH.

2.4. PyxoBozactso VpTUCU Cu6T'VTU obecnieunBaer punaHCHpOBaHHE KOMIIIEKTOBaHHUS, obec-
IIEYMBAET OMOIHOTEKY HEOOXOMUMMBIMH CITyXE€OHBIMH U TIPOM3BOACTBEHHBIMH IIOMEIIEHUSIMH B COOT-
BETCTBHH C IEUCTBYIOIMMHU HOPMaMH, 3JEKTPOHHO-BEIMHCITATEIbHOMN H KOIIMPOBAJIbHO-MHOKUTETBHOMN
TEXHUKOH U OPTTEXHUKOMH. ,

2.5. bubnmoTeka BeneT NOKyMEHTAIMIO 1 IIPEACTABIACT OTUETEL, IIIAHBI U HHYIO HHGOPMALIHIO 0
CBOCH NIEATENFHOCTH B YCTAHOBJIEHHOM HOPSTKE.

2.6. IlpaBuia monb30BaHus GHOTHOTEKOMH COCTABIISIOTCA C Y9ETOM KOHKPETHEIX YCIIOBHM Ha Oc-
HOBe IIpHMEPHEIX paBHI MONMBE30BAHMS U6 THOTEKOH BBICITIETO y4eOHOT0 3aBECHIS.

2.7. CTpyKTypa ® mTar 6ubIHOTEK] paspabaTEIBaeTCs, HCXOMT U3 YCTIOBUH ¥ 0coOEHHOCTEH nesi-
TEIBbHOCTH OHONMOTEKH, KOHTHHICHTA CTYICHTOB, IPUMEPHON CTPYKTYPHI U IITATOB GHOTHOTEK BEIC-
X y4eOHBIX 3aBE/ICHAN U YTBEPKIaeTCs PEKTOPOM YHHBEPCUTETA.



2.8. PaboTHNKH OGUONHOTEKY HA3HAYAIOTCS Ha JOJDKHOCTE M OCBOOOXKIAIOTCS OT JOJDKHOCTEH
Ipukasom nupexropa YpTHCH Cu6I'Y TU mo npencrasienmo 3aBEAYIOLIEro OUOIHOTEKOH.
2.9. PaboTauku 6uOIHOTEKH IPUHUMAIOTCS Ha paboTy ITyTeM 3aKIFOUeHHS TPYIOBIX JIOTOBOPOB.

3. OCHOBHBIE 3AJAYU N ®YHKIIUU

3.1, TlomHoe u omepaTHBHOE GHGIMOTEUHOE H HH(pOpMaIOHHO-GHG IHOrpadudeckoe obcyxu-
BaHUC CTyICHTOB, NpeNojaBaTelel, acIUpaHTOB, HAYYHBIX PabOTHUKOB, HHKEHEPHO-TEXHHYECKOTO
TICpCOHANIa M NPYr¥X KaTETOPHH KOHTHHICHTA MHCTHTYTA B COOTBETCTBHU C UHPOPMAIMOHHBIMA  3a-
IpOCaMK Ha OCHOBE MMPOKOI0 AOCTYTA K JIFOOBIM (hOHTaM.

3.2. ®opMmupoBaHmE GHOIHOTETHOrO (oHIa B cOOTBETCTBHH ¢ npouIeM MHCTHTYTA B HHOD-
MallHOHHBIMK TOTPeOHOCTsIME oNb30Batenelt (IIprioxkenne No 3).

3.3. BHenpenue coBpeMeHHBIX HH(OPMAIMOHHBIX TeXHOJIOTHIA B eSTEIEHOCTE bubmotexu. Op-
TaHU3alUsg ¥ BEJEHUE TPAIUIIHOHHOIO CIIpaBOYHO-6uGMHOrpadudeckoro ammapara: KaTaJloroB, KapTo-
TeK U 0a3 naHHbIX. Co3aHUe TIEIOCTHON ABTOMAaTHU3UPOBAHHON CHCTEMEI YIIPABICHUS OUOIHOTCUHEIM
nponeccamu Ha ocHoBe AVIC ABK.

3.4. Bocmuranue OubnroTedHO-HHpOPMATIHOHHOH KyJIbTYpEl, 00YUYCHHE IIOIB30BaTENeH COBpeE-
MEHHBIM METOJ[aM IIOUCKa HH(OPMAIIHH.

3.5. Yyacrtue B 00pa3oBaTeIbHOM, BOCIHTATENLHON 1 TYMaHHTapHO-IIPOCBETUTEIILCKOMN JIeSTe -
HOCTH y4ebHOTO 3aBeneHus, GopMHUpoBaHue Y CTYACHTOB CONMANBHO-HEOOXOMUMBIX 3HAHHH W HABEI-
KOB, I'PaXXAAHCKOM MO3UIUY, TPO(ECCHOHATLHBIX HHTEPECOB.

3.6. Pacmmupenue penepTyapa 6HOTHOTEUHEX YCJIYT, TIOBBIIICHHE MX KAYECTBA HA OCHOBE TECXHH-
HECKOTO OCHAIMEHHsT OUONMOTEKH, KOMIBIOTEPH3AIHY bubmuoTeyHo-nHDOPMAHORHEIX IIPOLIECCOB.

3.7. Koopmuuamus wu KOomepanus HOeITENbHOCTH C OubmuoTekamuy, OpraHaMH Hay4HO-
TCXHUYECKOU HHOOPMAIUH U PyTUMH YUPEKACHUAMH [ OOJIEe TIOTHOTO YIOBIIETBOPEHHS TOTPED-
HOCTEH YuTaTene#t B uTEpaType.

3.8. OcymecTBienre X03gHCTBEHHON ACATETIEHOCTA B IEILIX ONTHMH3AIUKN OHOIHOTEIHOrO 06-
CIIy>KWBaHU.

3.9. Opranmzarus mu(depeHIupoBaHHOrO 00CIy)KHBAaHHS YMTaTeNedl B YHTAIBLHEIX 3aJIax, Ha
abOHEMEHTax BBIIAYH IIO CAUHOMY 9UTATEIBCKOMY OHIIETY, IPUMEHSAT METOIBI UHIUBUIYAIBHOIO H
TPYNTIOBOIO OOCTYKMBAHHUSL.

3.10. Becruratro obecreunBaetr ynTateneit HHCTUTYTa OCHOBHBIME OUOIMOTEUHBIME yCIyramu:

- TIPEAIOCTABIIIET MOHYIO MHMOPMALMIO O COCTaBE GHBIHOTETHOro (oHna vepes cuc-
TEMY KaTajloroB, KapTOTEK H pyrHe GOpMBI GHOIHOTETHOro HUHQOPMHUPOBAHUS,

- OKaspIBaCT KOHCYIBTAHOHHYIO IIOMOIIb B ITOUCKE U BBIOOPE NIPOHM3BENEHMUI TevaTy 1
JAPYTHX NOKYMEHTOB;

- BBIIACT BO BPEMEHHOE II0JIb30BAHUE MPOUIBEICHHUS [ICUATH 1 JPYTHE JOKYMEHTHI U3
OMOIHOTEeUHEIX (b oH/10B;

- COCTaBILACT B IOMOIIb HAy4HOH H yue6HOH paGoTe By3a GuOnHorpaduyeckne Crucku
JTATCPATYPEI, BBIIONHACT TEMATHUECKHUE, afpEeCHEIE i Apyrue bubnworpadudeckue crpasku;
OPTaHM3YET KHU)KHEIC BEICTABKY;

- BBUIBJIACT, M3YYaeT M CHCTEMATHYECKH YTOYHSET MH(OPMAIHOHHEIE TIOTPEGHOCTH
CTyNCHTOB MHCTHTYTa, PYKOBOJICTBA, IPO(ECCOPCKO-TIPEIIOAaBaTEIbCKOr0 COCTaBa, HAYYHBIX

COTPYZHHKOB, aCUPaHTOB (Ha OCHOBE aHAIM3a 3aSBOK OT Kaenp, IUTaTeNCKIX 3aIllpoCcoB,
OTKa30B Ha JIUTEPATYPY).



3.11. IIpOBOIMT 3aHATHS IO OCHOBaM HHA)OPMALHOHHO-OUBTHOrpaduueckoll KyIbTypsl, 00ydaeT
9qUTaTeIed COBPEMCHHBIM METOAaM IIOMCKa MHGOPMAlMH B TPaJWIMOHHBIX ¥ ABTOMATH3MPOBAHHBIX
SIIEKTPOHHO-OMONTMOTEYHBIX CUCTEMAX U II00ANBHEIX HHPOPMALHOHHEIX CETSX.

3.12. OGecneunBaeT KOMIUIGKTOBaHHE CIHHOTO (GOHIA y4eOHBIMH, HAYYHBIME, HAyYHO-
TOIy IIPHBIMH, XyJJO’)KECTBEHHBIMHU JIOKYMEHTaMM Ha Pa3IMYHBIX BUJaX HOcUTENeH nH(GOpMaIHy B CO-
OTBETCTBUH C y4eOHBIMHU ITAHAME OCHOBHEIX 00pa30BaTeNbHEIX IPOrPaMM BBICIIETO 06pa3oBaHus Ga-
KaJlaBpHaTa, CICLUAIUTETa, MAaTUCTPaTyphl, aCIUPAHTYpHI, IPOTpaMM CPEAHEro MpodheccHOHaIbHOTO
obpasosanus (CII0). IomomuseT Gorx 3a cyeT IpuBIeIeHH HHPOPMAIMOHHBIX pecypcoB VIHTepHET,
pasnuyHEX 0a3 u O0aHkoB nanHbX. KommiexroBaHHe ocymmecTBisercs 1o 3asekam Kadenp (IIpumosxe-
gue Ne 1) Ha OCHOBE KOHKYPCOB B KOTHPOBOK .

3.13. Ocymectnser y4er u pasMmemenue (OHIOB, 06ECICUUBAET UX COXPAHHOCTH, PEKUM Xpa-
HEHMUS, PECTABPALMIO ¥ KOHCEPBAIHIO, KOIIUPOBAHUE.

3.14. M3piMaeT 1 peanusyeT JIOKYMEHTHI B3 GHOITHOTEYHOro (hOHIA COTTIACHO TIOPSIKY HCKIOUe-
HHUS IOKYMEHTOB, COINIACOBAHHOMY C Yy4YpenuTeneM OMONHOTEKH, B COOTBETCTBHHU C AEHCTBYIOIIHMHU
HOPMaTHBHBIMHU Y IIPABOBBIME aKTamu. OCYIIECTBIIAET Iepepacipe/ieieHue HenpopUIbHOH U U3HIIHE
RyOIIeTHOM JINTEPATYPEI B COOTBETCTBHH € TOKyMeHTOM «IlOpSIOK yUeTa JOKYMEHTOB, BXOJSIIAX B CO-
cTaB Oubnuoteunoro Goumay.

3.15. Bener cuctemMy OHOMMOTEUHBIX KATAIOTOB M KapTOTEK HA TPAIUIIMOHHBIX W MAUIAHOYHTAC-
MBIX HOCHTEAX C IEJIBI0 MHOTOACTIEKTHOrO OMOIHOrpahHIeckoro packpheIThs (GOHIOB.

3.16. Buezipsiet nepeoBbie GUOTHOTETHEIE TEXHONOTHH, IOBHIIAET KAYECTBO GHONHOTEYHBIX YC-
JIYT.

3.17. Oprasusyer CHCTeMy HOBBIIEHHS KBATADUKAIMA COTPYIHHUKOB GHOTHOTEKH (ygactue B
CeMHHapax i KoHpepeHImsax MeToudeckoro oGbeMHEH S By30BCKUX OGUOTHOTEK).

3.18 Koopnurupyer paboTy ¢ nexaHaTaMu W KabeapaMi HHCTHTYTA. Bsaumopeticteyer ¢ 6u6-
JIIOTEKAMH, OPTaHaMM Hay4HO-TEXHHYECKON MH(POPMANUH, IPyTUMH YIPEKIECHUSIMH, KOTOPHIE HMEIOT
HH(pOpMAaIMOHHbIE OAHKH JAHHBIX, B COOTBETCTBHH C JEHCTBYIOIIIM 3aKOHOATEIBCTBOM.

4. IIPABA 11 OBSI3AHHOCTH

4.1. bubnvoTexa onpeseNseT conepKanue U KOHKPETHEIE (hOPMbI CBOEH /IeSTENBHOCTH B COOTBET-
CTBHH C [ESIMH Y 3a[ja4aMH, YKa3aHHBEIMHI B II0JI0KEHUH:

- pa3pabaThIBaeT CTPYKTYPY, IITATHOE PACIHMCAHHUE U IIPABHIIA [IONb30BAHMS OHOIHOTEKON Ha OC-
HoBe [IpuMepHEIX paBui;

- pacmopsKaeTCsA NPeOCTaBICHHEIMY OUOIMOTEKE aCCHTHOBAHMAMY 110 COTJIACOBAHMIO C IIJIAHO-
BO-(DMHAHCOBEIM OTHEIIOM;

- OIPEACILIET CyMMY 3aJI0ra IPH NPEIOCTABIECHUH YUTATEIAM PEAKUX U IIEHHBIX M3NAHHH, a Tak-
K€ B IPYTHX CIIy4Yasx, ONPEe/ICIEHHBIX IPaBUIAME IOJIb30BaHU OHOTHOTEKOIH;

- OIpPEJCNACT B COOTBETCTBUM C IPABHIIAMH IOJB30BaHUA OMONMOTEKON BUABI M pasMephl KOM-
IeHCAlUH ymepba, HAHECEHHOTO YHTATEAME OHOTHOTEKH;

- 3HAKOMHTCS ¢ 00pasoBaTeIbHO-IPO(ECCHOHATBHEIME [IPOTPAMMAMY, YJICOHBIMA IUIAHAMH, Te-
matukoi HUP urctuTyTa. [Tomydaer oT ero cTpykTypHBIX MOApa3ieeHnii MaTepHAJIbl U CBEJIEHHS, He-
00XOXMMBI€ JUTA PEIIEHN s TOCTABICHHBIX Hepes GUOTHOTEKON 3a1at;

- SAlIpalllBacT B yCTAHOBICHHOM IOPANKE OT CIPYKTYPHBIX MOAPA3/IENEHUN MHCTUTYTA HEOD-
MaIHio (MaTeprasl) 0 BOIPOCAM, BXOSIIMM B KOMIETEHIMIO GHOTAOTEKH;



- BBICTYIIAET MHHUIIHATOPOM 3aKITFOUEHHUS JOTOBOPOB MEXKITYy HHCTUTYTOM H IOPHIMYECKUMH U QH-
3MYECKMMHU JIMI[AMH Ha 3aKyIKy W MOCTABKY KHUXHOHM IMPOTYKIUH, KaK B IIEYaTHOM TaK ¥ JIEKTPOHHOM
BH4X, IIOCTaBKy 00OpyHOBaHUS, OOCITyKHBAaHUE TEXHUKH, IIPOBEJEHHUE KYJIbTYPHO-MacCOBBIX MEPO-
MIPUSATHH, OKa3aHUE pa3IMUHbIX YCIIYT;

- B YCTaHOBJICHHOM IIOPSJIKE MOJACT MPeIOKEHUs Ha cliMcaHue ¢ OajgaHca MOpalibHO yCTapeB-
IIIET0, H3HOIIEHHOTO ¥ HEPUTOTHOTO YIS AJIFHEHUIIET0 HCII0IB30BaHUsA 000pYIOBaHUS, TUTEPATYPHI.

- npencrapnsieT YpTUCU Cubl'YTU B pasmuuHBIX YUPEXKICHUSIX, OPTaHU3AlUIX: IPUHAMAET
HETIOCPEICTBEHHOE yJacTHe B paboTe HaydHBIX KOHQEpPEHIUH, COBSIIAHUI U CEMHHAPOB TI0 BOIIPOCaM
6ubnuoreuynoit u nHGOpPMaLHOHHO-OnbIHOrpadhUIecKOH NesITeTbHOCTH;

- BEZIET B YCTAaHOBIIEHHOM IIOPSIKE IEPEIUCKY C APYyTUMH OMOIHOTEKaMH, OpraHu3allisIMH,

- TOTOBUT IIPEUIONKEHUS PyKOBOJACTBY HHCTUTYTA I10 MOPATHHOMY U MaT€PHATLHOMY CTUMYJIH-
POBaHUIO paOOTHUKOB OMOTHOTEKH, HAJI0KEHHMIO B3BICKAaHMH Ha COTPYIHUKOB-HAPYITATENEH TPYIOBOK
JUCLUIUINHBL ¥ CTYJEHTOB, HapymuBIIuX [[paBuna nonp3oBanus 6MOIHOTEKOH.

4.2. Bee noxymMeHThI Oubnnoteku cornacyioress mupekropom YpTUCU Cubl YTU.

5. OTBETCTBEHHOCTD

5.1. bubnuoTexa HeCET OTBETCTBEHHOCTH 3a BEIONHEHHE (QYHKIMH, MPEeAyCMOTPEHHEIX HACTOS-
muM ITonoxennem. OTBETCTBEHHOCTh PabOTHUKOB OMOIHOTEKH YCTaHABIMBACTCS HOJIKHOCTHEIMA HH-
CTPYKLIUASMH.

5.2. 3a COXpaHHOCTH TOBapHO-MaTe€pHAIBHBIX IEHHOCTEH M (GOHIA, €r0 CBOEBPEMEHHBIA YUET U
OTpaXCHHE B CIPaBOYHO-IIOMCKOBOM ammapare, 0a3aX JaHHBIX, OyXTaJTepCKO# TOKyMeHTaluu, (QyHK-
IIMOHUPOBAHUH aBTOMAaTU3UPOBAHHOTO OUOTHOTEYHOT'O KOMILIEKCa.

. PaGoTHuku OMOMMOTEKH, BUHOBHEIE B IIPUUMHEHUH yinepba GubnuoTeunsM GoHgaM, HECYT OT-
BETCTBEHHOCTbH B IOPSAIKE, IPETyCMOTPEHHYIO ASHCTBYIONMM 3aKOHOIATEIHCTBOM.

5.3. bubnuoTexa HeceT OTBETCTBEHHOCTH 3a COOJIONECHWE TPYIOBBIX OTHOIIEHWH, peraaMeHTH-

PYEMBIX 3aKOHOJaTebcTBOM Poccutickoit @eneparuu o Tpy/Ie.

6. BBAUMOCBI3U C IIOAPA3ZJAEJTEHUSAMUA UHCTUTYTA

BubnuoTexa B3auMOAEHCTBYET CO CTPYKTYPHBIMHU MOAPA3IeIEHUAME HHCTUTY TA:

6.1. C nexanaramMu u KadeapaMy II0 BOIPOCY KOMIUICKTOBAHUS U JOYKOMIUIEKTOBAHHS (OH/IA
61uOIIMOTEKM B COOTBETCTBHM C IPOGHIEM HHCTUTYTa U 00pa30BaTENbHEIME CTaHAAPTAMH, IIPOrpaMMa-
MU, y4eOHBIMY IUTAHAME ¥ TeMaTHKOU HaydHBIX uccinenosanuil. (IIpunoxenne Ne2)

6.2. C nexaHatamy 1o BOIPOCY 3a9HCIICHHs H OTHHCICHHUs CTYIEHTOB M JPYrof HH(MOPMAIHH O
CTyHCHTaXx, P COBMECTHBIX IPOPUIAKTHIESCKAX MEPOIIPHSATHSIX 10 paboTe ¢ JOIKHAKAMI.

6.3. C nexanatamMu ¥ KypaTopaMy y4eOHBIX TPYIII P NPOBENEHHM BOCITHTATENBHBIX U MACCO-
BBIX MEPOIIPHSITUH.

6.4. C oTmenoM KaJipoB B Ilepefade CIEAYIONEeH HHPOpPMAIIUH:

- IPEIIOKEHUH O IPUEME, YBOIBHEHUH, IIEPEMEIIEHUH pabOTHUKOB OUOIIHOTEKY;

- MaTEPHUAJIOB IO IIOOIIPEH UM, HaKa3aHUAM;

- Tpa(UKOB OYEPETHBIX OTIIYCKOB PAOOTHHKOB OUOTHOTEKH.

0.5. C otzenom GyXranTepckoro ydera u (PMHAHCOBOrO KOHTPONS B IEpeade CIeAyIomel HH-
bopmartau:



- IOKYMEHTOB O IPHHSITHY Ha OajlaHC W CIHCAHWH ¢ OMOTMOTEKH JUTEPaTyphl, 000pyJOBaHNUS,
Mebenu;

- JIOKyMEHTOB ]IS HAYMCJICHWs 3apaboTHOM IutaThl (Tabeis, CIpaBKH O IIPEMHpPOBAHUH, aKTa
CBEPKH 110 3apaboTHOH IIaTe);

- aKTOB, TpeOOBaHUH.

6.6. C oTmenoM aIMUHHUCTPATHBHOTO U (HHAHCOBO S5KOHOMUYECKOrO OOECIIEUeHUS B Iieperade
crenyrommeit nHbopManuu:

- IIPEUTOKESHMM 0 TIPOEKTY CMETHI 3aTpaT B (GMHAHCOBBIM IUIAH B IIpeeiaX CBOSH KOMIETEHITUH.

- TOKYMEHTOB JUIS OCYITECTBICHUS 3aKyIOK II€YaTHBIX U 3JIEKTPOHHBIX H3MaHUH, KaHIETSIPCKUX
IPUHAIIEKHOCTEH, pACXOIHBIX MaTepHaIoB U KOMIIIEKTYomuX And OBM.

6.7. C aIMHHHACTPATHBHO-XO3IUCTBEHHBIM OTJENIOM II0 BOIIPOCAM:

- IpOBEIEHUE PEMOHTHEIX PaboT B TOMEIIEHUAX OUOIHOTEKY;

- II0 BOIIPOCAM COCTOSHUS IIOMEIICHUHN OHONIuOTeKY;

- cHaOxeHue 6ubnuoreku o6opynoBaHUEM, MEOEIBIO.

6.8. C TeXHUYECKUM OT/EJIOM IO BOIIPOCAM:

- KOMIIBIOTEPH3AIUH OHOIHOTEIHO-HHPOPMATMOHHBIX IIPOIIECCOB;

- KOHCYJIBTAIUHY 10 HOBBIM HH()OPMAIIMOHHBIM TEXHOIOTHIM;

- UCTIONIB30BaHME, 00CIYKUBAHUE, PEMOHT CPEICTB BHIUUCIUTENHHON TEXHUKY.

3apenyromas OuOIHOTEKOH /M) -~ C.I"'Topbenko

/

PyxoBomurens rpynms! «IIpaBoBoe obecnieueHue» A.A.Xorones
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3aB. 6ubauoTexoii YpTUCU Cu6tl'YTH

C.T. Top6Genko
oT 3aB.Kadenpoii

SASdBKA

Kagenpa

tbakynmpTETa Tenedon/e-mail
HPOCHT NproOpecTH yyeOHOe M3 aaHue:

aBToOp

3aryaBue

H31aTeNbCTBO TOJ M3IaHuA
rpud

(denepanbrple oprans! PO no o6pazosanmio, YMO u ap.)

B KOJTHYECTBE 3K3.

W3panve sBIAETCA: OCHOBHBIM, JIOTIOHATENEHBIM (OCTaBUTh HYXKHOE)

T0 OCHOBHO# 06pa3oBaTenbHOM MporpamMMe GakalaBpa, MArkCTpa, HHKeHepa (OCTAaBHTh Hy/KHOE)
TI0 HANpPaBJIECHHUIO (CHIENHaTBHOCTH) No
10 y4eOHOU TUCITUILTHHE

OyIeT UCTIONB30BAHO Ha (PaKyIbTETE:

o Kypce CEeMECTpE No rpymmn K-BO CTYIEHTOB

3/0 Kypce CEMECTPE Ne rpyrm K-BO CTYICHTOB

Tlocne HpI/IO()pSTCI-H/IH JAaHHOTO U30aHUA Ka(be,upa PEKOMEHAYCT MCKITIOUUTH U3 (1)OH}Ia CIIEOYIOINME U3aHUA:

3aB. Kadenpoit « » 20 r
(mommurck)




Cxema B3aMMOJAENCTBHSA IIPpH KOMIIVICKTOBaAHHH

Oubsmorevynoro ¢ouaa

Hupexrop

VpTHUCH Cu6I'YTH

A 4

bubauoreka

Ilpunoxenue Ne 2

A

4

ObYu®K

Ortgen Gyxranrepckoro yuera

1 (PUHAHCOBOTO KOHTPOIISL
(mnmaHupoOBaHUE,
TOPI'H, KOTUPOBKH)

A 4

Byxrantepus

(omrara c4eToB)

A 4

Y

IocTaBmumxk

Kadenpa

\ 4

VuebOusie
IIPOIPaMMEI

A 4

3asgBKY HA

KHUTHA




Ipusoxenne Ne 3

IHOJIOKEHUE

O ®OPMUPOBAHUU ®OHIA
BUBJIMOTEKHU YpTUCHU CUBI'YTHU
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1. OO6mmue nmonoxenus

1.1. Hacrosmee IlonoxxeHue ompenenser conepxanue pabotel 6ubmmotexu VpTUCH Cu6l'YTU
(manee By3) 0 KOMIUIEKTOBAHHMIO M OPTaHM3alMH ee BOH/IOB ¢ NENbo ONIEPaTHBHOTO U MOJHOIO 00ec-
NIEYEHHs YIeOHOTO IPOIECCa i Hay4HBIX MCCIEIOBARHIL B BY3€.

1.2. @oun By3oBckoM GHOIHOTEKH BOPMHPYETCS B COOTBETCTBHH C 00pa3oBaTeNbHEIMA IIPO-
rpaMMamy, y9eOHBIMU IUTaHAMHE U TEMATHKOM HAayqHBIX MCCIICIOBAHMH HAa OCHORE IUIAHA KOMILIEKTORA-
HHUS ¥ KAPTOTEKU 0OECIIEYeHHOCTH y4eGHOrO0 IpoIiecca.

1.3. Ilpn xommrexroBanuu (GoHIA GHOTHOTEKA KOOPAMHUPYET CBOKO NEATENBHOCTE C IIOApa3Jie-
JICHIIMHA By3a B COOTBETCTBUY C 3aABKAME HA MI€YATHEIE, SICKTPOHHBIE U IIEPHOLMIECKHE H3TAH.

2. CocraB u cTpykTypa hoHIa

2.1. ®oHx GHOMHOTEKH COCTOMT U3 PA3IHIHBIX BUIOB OTEYCCTBEHHEIX I 3apyOeKHBIX H3aHUH
(y4eOHOH, yaebHO-MeTOIMUeCKOH, HAYYHOMN, Xy [0/KECTBEHHOMN TUTEPATYPBl H JIp.), Ay THOBH3YaIbHBIX
JIOKYMEHTOB, JJIEKTPOHHBIX U3LAHUH.

2.2. Crenenpb ycTapeBaeMOCTH OCHOBHOMN y4eGHOM JUTEPATYPRI YCTAHABIUBACTCA 10 AUCIIUILIH-
HaM Ha ocHoBaHHH PI'OC 06pa3oBaTeNbHbIX IPOrPaMM.

2.3. Ctpyktypa poszga:

- OcHOBHO# (oHI mpencTaBIseT coGoit HaEGOIEe TOTHOE coOpaHHe OTEYECTBEHHEIX 1 3a-
PYOEXHBIX U3maHNH y9eOHOM i HAydHOMN JITEPATYPBI, a8y TMOBU3YAJIBHBIX U SJIEKTPOHHBIX JOKYMEHTOB.

- Honco6HbrA o — gacTs PoHma, MONB3YIOMALCS HAHOOIHIIIM CIIPOCOM YMTaTeNIeH U Op-
TaHH30BAHHAA B OTAENAX OOCIYKMBAaHHUS OHOTHOTEKH (OOINMH IMTATBHEIM 3aJI, YUTANbHBIA 3a] Hayd-
HOH JTUTEPaTypbl M 3EKTPOHHEIX PECYPCOB, H Ip.).

- YueOubilft pOHX — CHeNraT3MpPOBAHHEIH MOICOGHD (omn, BIOYarOmui B cocTas W3a-
HHS HE3ABMCUMO OT BHJA M SK3EMIULIPHOCTH, PEKOMEHOBAHHEIE Kabeapamu By3a Ui obecreueHus
y4ebGHoro mporecca. YuebHbIH GoHL (hopMHEpyeTCS B COOTBETCTBUY C YUSOHBIMHU IIIAHAMM U IIporpam-
MaMH By3a ¥ HOPMaMU KHUT00OECIIEUeHHOCTH.

3. O0mye IPHHIKIEL X TTOPSIOK KOMILTEKTOBAHES

3.1. KommuexToBaHus Gonna yueGHbMH, Hay9HBIMH, HAYTHO-IIONIYJIIPHBIMH, XY I0KECTBEHHEIMU
JOKYMEHTaMH Ha Pa3IWYHbIX BHAAX HOCHTENIeH HHGOPMAIUK OCYIIECTBISETCS COBMECTHO C Katenpa-
MH By3a M JIDyTUMH IOAPA3/CNICHASIME B COOTBETCTBHE C YUCOHBIMH IMIAHAME OCHOBHELX obpazonra-
TCJIbHBIX POTpaMM BBICHIETO 00pa3soBaHus GaKanaBpuaTa, CHELHATHTET, MarucTpaTypsl, aCIUpPaHTy-
PBL, IIPOrpaMM CPEHET0 MPO(ECCHOHATFHOTO 06pa30BAHHUS (CIIO).

3.2. V4eOHBle U3MaHNS U JOKYMEHTHI NPHOGPETAIOTCS IO MUCHEMEHHOM 3asBKe [IOJIpaszIeNIeHui BY-
3a.

Y4eOHble H3aHUs PHOGPETAIOTCS U3 pacdera obeceyeHns Kak/I0r0 06YYaromerocs By3a MUHU-
MyMOM 00s3aTeNbHOM YUeGHOM IUTEpaTyphl 10 BeeM AUCLUTIAHAM B TICYATHOM U (HJIH) 3NEKTPOHHOM
BUJIE.

3.3. YuebHEIe, HayuHEIE H ApYyTHe BEIHI U3JIaHUH PHOOPETAIOTCS ¢ YIETOM HAHOOIEe IOTHOTO
YHOBJIETBOPEHUS YATATEIBCKUX IOTPEGHOCTEH | 3aIPOCOB.

3.4. Vsnanus npuoGpeTaroTess Ha OCHOBE LIPEIBAPUTEIIBHOTO 3aKa3a, KOTOPEIHA COCTaBISeTCS Oub-
TTAOTEKOH COBMECTHO C APYTHMH MO/PA3IEICHIAMA By3a IyTEM IPOCMOTpa U 0TOOpA IO BCEM HCTOY-
HUKaM HH(pOpPMAIHH.
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3.5. Bee m3nanms (moxymeHTEI), IPUOOPETEHHEIE MOOHIMHU MOAPa3AeICHAIMM BYy3a 3a OI0KETHEIE
1 BHEOIO/DKETHBIE CPEIICTRA, Oy YEHHBIE B Jlap UM 110 0OMEHy, IIOCTYNaroT B OHLI OHOIHOTEKH.

3.6. VcTOYHUKAMH KOMIUIEKTOBAHUS (hoHza ABISIOTCS KHMTOM3NAOIHE T KHHUTOTOPrOBEIE Opra-
HU3AIUH, GUPMEL, aT€HTCTBA Ha OCHOBE IPOBEICHHS KOHKYPCOB, 3aIpoca KOTUPOBOK HIIH IIPHOGpPETe-
HUS M3JaHUH y M3JATeNbCTB-IIPaBooOIanaTeel.

4. Uckmovenyre usnanuit u3 houza

4.1. B mensx mossunenus 3(¢eKTHBHOCTH HCIONB30BAHMS (hoHMIOB cHCTEMaTHYECKH IPOBOMUTCS
aHAIU3 VX UCTIONB30BAHUS B YIeOHOM M HAyTHOM IIPOLIECCE.

4.2. bubnroTexa COBMECTHO ¢ Ka(eapaMu ¥ APYTUMHE MOJpas e leHUSIME By3a €KETOJHO MPOCMaT-
PUBaET (DOHBI C MENBIO BEITBIICHUS ManoOHCIONb3YEMBIX H3MaHUM IJIS CIIMCAHUS.

4.3. Betxue, nedexTHsIe, ycTapesmye 1o COACPIKaHUIO, IyONETHEIE, YTpaueHHEIE 9K3EMILIIPEI HC-
KIFO9aI0TCst U3 (POHIA B MOPSJIKE, YCTAHOBIECHHOM AoxymenToM «llopsanok yuéra moxymeHTOB, BXOII-
X B COCTaB OMONMHOTEYHOrO (hoHmAN» (YTBEPXKIIEH IPHKA30M Munncrepersa KymeTypsr Poccuiickoit
Oenepanum ot 8 oxTab6ps 2012 roma Nel1077).

4.4. Vet GoHNOB GHONHOTEKH IPOBOIUTCS CHCTEMATHYCCKH B CPOKH, YCTaHOBJIEHHBIE ITHCHMOM

Munucreperea punancor Poccmitckoit Oenepamun «O6 HHBEHTAPH3AMHA GUOTHOTEIHEIX GoHmOBY» OT
04.11.1998 Ne16-00-16-198.

3 d /
3aBenyromas 6HOTHOTEKOH i C.I.Top6enxko
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